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Report Payroll and Pay Premiums:
Fast File & Pay 

R03/26

Fast File & Pay is an application that allows you to report payroll and/or pay premiums without using an 
online services account. This is an option for accountants, bookkeepers, and payroll service providers 
who do not have online services access to their employers’ accounts, but still want to report and pay 
online for them.

1.	 Go to worksafebc.com.

2.	 Under Popular links, click Report payroll & pay premiums. Scroll to the bottom until you reach the 
Fast File & Pay section. Click Report payroll and pay premiums using Fast File & Pay.

https://www.worksafebc.com/en
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The Welcome to Fast File & Pay page will be displayed.

3.	 Check the I’m not a robot checkbox.

•	 If you are only making a payment, proceed to the Make a payment section.

•	 If you are reporting payroll, proceed to the Report payroll section.
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Make a payment
1.	 Enter the WorkSafeBC account number (a six- or nine-digit number).

2.	 Click Make a payment. 
The system will validate the information entered. If it fails validation, an error or warning message will be displayed.

3.	 Verify the Account number and Legal name to ensure you are making a payment to the correct 
account. Enter the payment amount and click Continue.
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4.	 On the Enter credit card details page, enter the credit card information. Note: Visa, Mastercard, and 
American Express are accepted. Visa or Mastercard debit cards are not accepted.

Click Next to process the payment.

5.	 Once the payment is processed successfully, the Confirmation page will be displayed. We recommend 
that you print or save the page. Note: Once the page is closed, you will not be able to obtain this 
information again.
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Report payroll
1.	 Enter the WorkSafeBC account number (a six- or nine-digit number).

2.	 Select the appropriate security question from the Choose a security question drop-down list.

3.	 If “What is your Payroll Report ID?” is selected, enter the Payroll Report ID. Click Report payroll.

The system will validate the information entered. If it fails validation, an error or warning message will 
be displayed. If validation is successful, proceed to Step 5 to start your report. 
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4.	 If one of the other security questions is selected, enter the last reported payroll or premium amount.

•	 The last reported payroll or premium information can be found in your most recent quarterly 
or annual payroll submission.

•	 If your account has multiple classifications, the payroll or premium amount will be the total 
sum of all classifications.

Click Report payroll.

The system will validate the information entered. If it fails validation, an error or warning message will 
be displayed. If validation is successful, select a payroll reporting period to start your report.
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5.	 Enter the details of the person filing the report. Check the certification checkbox and click Continue.



Page 8Page 8 of 11 Report Payroll and Pay Premiums: Fast File & Pay

6.	 Enter the payroll amount(s). If there are multiple Classification Units (CUs), click Next classification to 
add the payroll for the additional CUs. Once completed click Continue.
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7.	 Review the amount(s) entered to ensure they are accurate. To make changes, click Edit report. Once 
verified, click Submit report.
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8.	 Click Print and save to print and save the confirmation page. Select Report more payroll to continue 
reporting payroll. Select Continue to payment to proceed to the payment page.
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9.	 The Make a payment page is displayed with the full outstanding amount due. Click Exit to close this 
session if you are not ready to pay at the moment.

To make a payment:

•	 Enter the payment amount and click Continue.

•	 Enter the credit card information. Note: Visa, Mastercard, and American Express are accepted. Visa 
or Mastercard debit cards are not accepted.

•	 Click Next to process the payment.

10.	The Confirmation page is displayed once the payment is processed successfully. We recommend that 
you print or save the page. Note: Once the page is closed, you will not be able to obtain this 
information again.


