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After an injury: A checklist for workers
Dear employee,

We are committed to supporting your recovery and rehabilitation by providing modified duties 
and a flexible work environment to accommodate your needs. 

If you’ve been injured at work, please follow these steps:
* Go to first aid for treatment.

* Notify your manager or supervisor.

* Contact WorkSafeBC to report your injury and begin a claim: Visit worksafebc.com/report-injury
to report online at any time, or call 1.888.967.5377 (8 a.m. to 6 p.m., Monday to Friday).

If you see a health care provider 
* Let anyone treating or assessing you know that you were injured at work.

* If you have a claim number from WorkSafeBC, you can share it with your medical provider,
but you don’t need it for treatment.

* If you have a Functional Abilities Assessment form from your employer, have the provider fill
out the form and return the completed form to your supervisor or return-to-work coordinator.

Same day or next shift
* Meet with your supervisor.

* Discuss your abilities and suitable work you can do while recovering.

* Work together to develop a return-to-work plan.

Ongoing
* Participate in treatment recommended by your health care provider.

* Continue following your return-to-work plan.

* Meet with your supervisor regularly to discuss your progress, changes in your condition,
and any concerns related to your recovery. How often you meet will be outlined on your
return-to-work plan.

* Follow up with WorkSafeBC to discuss your progress.
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